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The Physician Professional Expense (PPE) Program is an exclusive benefit offered by Radiology Partners to its 
employees. The program allows qualified physician employees to convert after tax business and continuing 
medical education expenses to pre-tax expenses.  Qualified business expenses and professional growth and 
development expenses are eligible for pre-tax treatment under this program. 

• Program participation is voluntary 

• Annual elections are made upon hire and annually during Open Enrollment 

• Contributions are taken from each paycheck on a pre-tax basis 

• Equal salary reductions are made throughout the calendar year 

• Maximum annual election is $25,000 
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• Unused funds will rollover to the next calendar year 

• Upon termination, any unused funds will be forfeited 

There are two elements of the PPE program.  The standard program allows for physicians to elect specific 
salary reduction amounts to pay for expected qualified PPE expenses.  The second element provides for 
reimbursement of Practice Paid PPE benefits for certain participants.  Practice Paid benefits are paid for 
directly by the practice and are separate from expenses that may be eligible for reimbursement from salary 
reduction dollars. Expenses are never eligible under both programs. If an expense is eligible to be a Practice 
Paid benefit, it is not eligible for the standard program in which reimbursements are made from the salary 
reduction balance. 

Professional expenses that would otherwise be considered tax deductible business expenses are eligible for 
reimbursement. While not an exhaustive list, examples of eligible expenses include the following: 

• CME and expenses associated with CME  

• Travel expenses associated with CME 

• Qualified business expenses per IRS guidelines 

• Cell phone expense 

• Professional licenses 

• Physician association memberships 

• Textbooks and study materials 

• Internet expenses (if necessary to perform your professional duties) 

For expenses to be eligible, you must pay for and attend CME courses within the calendar year in which the 
election was made (or the calendar year immediately following).  Business and professional expenses must 
also be paid for and used within the calendar year (or the calendar year immediately following).   

Practice Paid benefits and eligibility criteria for any such benefits are defined by the practice.   

PPE expenses are not eligible for reimbursement from salary reduction  balances if they are otherwise 
reimbursed directly by the practice in any form.   

Expenses that are not considered tax deductible business expenses are not eligible for reimbursement. 
While not an exhaustive list, examples of ineligible expenses include: 

• Meal expenses, except those incurred specifically while traveling for CME 

• Travel expenses and meals for family members (even if they are traveling with you) 

• Cell phones or other personal expenses for family members, including a family plan cell phone 

• Non-IRS-qualified business expenses. 

• Entertainment expenses (or anything remotely resembling entertainment) 

• Expenses submitted outside the eligible claim submission window 

The PPE program is administered by Vita Administration Company.  Vita also administers the other Radiology 
Partners pre-tax plans including the health FSA, dependent care FSA, HSA, HRA and commute plans.  PPE 
accounts are accessed on the same platform as all other pre-tax plans in which you are currently 
participating.   
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Annual elections are made during Open Enrollment for the following calendar year.  Open enrollment is 
typically held in November/December annually. Elections for new employees are made upon hire for the 
remainder of the calendar year. Elections are made online in through Radiology Partners Benefits system.   

Online Claim Submission.  To obtain reimbursement for your eligible PPE expenses, you must complete an 
online claim form and submit documentation of the qualifying expense.  

Mobile App Claims Submission.  You may also submit your claim request and documentation via the Vita Flex 
online mobile app.  Download the app at the Apple Store or Google Store.  Search for Vita Flex to download.   

Claims Adjudication.  Vita will review the expense, confirm the documentation, and determine whether it is 
eligible for reimbursement. Upon completion, you will receive an Advice of Deposit confirming when the 
reimbursement will be issued to you.  If the expense is ineligible or there is missing documentation, you will a 
notification of claim denial or a request for additional documentation via email. 

Direct Deposit.  All reimbursements are processed via direct deposit to your personal bank account.  You 
must make sure you have added your personal bank account information to your account via the Vita Flex 
portal. Your bank account information only has to be entered once in the Vita Flex portal for any/all of the 
pre-tax accounts that you have (including PPE).   

Submit by Tuesday.  If your claim is approved by Tuesday of a given week, your reimbursement will be 
processed by Thursday.   

Direct Deposit on Friday.  Your reimbursement will then be deposited into your personal bank account on 
Friday of that week.   

Reimbursements Every Friday.  If you miss the Tuesday cutoff, your reimbursement will be deposited into 
your bank account on Friday of the following week.   

Limited to Amount Contributed.  The amount you can be reimbursed is limited to the actual contributions 
you have made in the calendar year (plus any rollover amounts). If you submit expenses that are greater than 
your current account balance, overage amounts will be reimbursed as additional funds are contributed via 
salary reductions.  This limitation does not apply to any practice paid benefit reimbursements.   

Requirements.  Documentation must accompany all claims and must satisfy the IRS requirements for business 
expense documentation. This typically means the following elements must be included:  your name (RP 
physician), service or product provider, description of product or service paid for, date the product or service 
was rendered (CME course date, membership dates, etc.), and the date paid.   

Itemized Receipts.  Actual receipts with expense descriptions are required.  A credit card receipt alone will 
not satisfy IRS guidelines.  If the documentation includes expenses that are not eligible (for example family 
member expenses), you must itemize the elements of the expense that is attributed to you as the physician.   

Any unused funds will be rolled over into next year’s election. Please keep in mind any rollover amount when 
making your prospective election for the next calendar year. The timing of rollover is as follows: 

Claims Incurred.  Claims incurred through December 31st must be submitted by January 31st. 

Year-End Balances.  When all claims submitted by January 31st have been processed, the account balances 
remaining after will be rolled over.  Rollover amounts will be added to any election made for the following 
calendar year.   

Rollover Timing.  Rollover accounting will occur in mid-February (allowing time to process claim 
reimbursement requests received through January 31st) 
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Upon termination of employment, unused PPE funds that have been previously deducted from your 
paycheck will be forfeited. Claims incurred prior to your employment termination must be submitted within 
the normal claims submission deadline (March 31st of calendar year following termination of employment). 

If an employee dies, any unused PPE funds that have been previously deducted from your paycheck (or 
rolled over from a previous time period) will be reimbursed to the estate of the employee.   

Qualified employees (physicians) working full-time or part-time for an affiliated employer are eligible. 
Physicians who are independent contractors of an affiliated employer are not eligible. 
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